
How to Review Time Confirmations of Workers 
 

Start by opening the SAP transaction CATS_DA – Display Working Times 

 

 

Next, we are going to setup your defaults.  

Start by changing the reporting period to Key Date. 

 



Next, we will add all the employee numbers that are currently in the shop. You can add 
or remove people to customize it to your liking. To do this click the box next to personnel 
number.  

 

Then either enter each number manually or copy it from an excel file and paste it here.  

 

 

 

 

 

 



 

Once satisfied click enter or the clock with the check mark.  

 

 

Now let’s save what we’ve done. Click the save icon in the upper left of the screen to 
create a variant.  

 

 



Make the variant name U_*YourSAPname* and you can put whatever you’d like for a 
description.  

 

Now click the save Icon again.  

 

 

 

 

 

 



Now back out of the transaction altogether and come back in. You should see this 
option now on the toolbar. It should be what you just saved. 

 

 

Click this and all the settings/data we setup before will come back and you can now 
choose a date, click on execute like other SAP screens, and review the time 
confirmations.  

 

 



Once in the “review” screen the time confirmations will be sorted out by personnel, and 
the work orders they have time on. Note that time confirmations sent via the worker’s 
tablet will have a note saying: Sent by: PRD Paperless Maintainer App 

 

You can click on the work orders to review the work order as well. Anything the worker’s 
enter from their tablet will be on the notification and NOT the work order. Meaning any 
attachments, PRTs, or notes they enter will all be on the notification. 

 



 

 



 

 

 


